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YTBEPXJIEHO

NIPUKa30M HadallbHUKa
['BY «Xne63asom Nel» / e
o1 2002 2024« No 7/ €22

IIOJIOKEHUE
o pabore «Slmuka 1s o6pamennii mo GpakraM KOPPYNIHOHHOM
HanpasJjenHoctn» B I'BY «Xne63aBoa Nel»

1. O6une mosioKeHust

1.1. Hacrosimee IonoskeHne ycTaHaBIHBaeT Iopsiiok pabotsl B I'BY «Xne63ason
Nely» «Slmuka mns obpamerunii o GaxtaM KOPPYNIHOHHOM HaIpaBIEHHOCTHY (Hajiee —
«Slmuk mms obpameHwi») And NHCBMEHHBIX OOpalleHMH, CONEpKAaIuX BOIPOCHI
KOpPYIIMOHHOK HAIpPaBIeHHOCTH, B TOM YHCIIC BOSHUKHOBEHHS KOH(IUKTa HHTEPECOB.

1.2. «Smuk mnsa obpaIueHuii» yCTaHABIMBAGTCS B JIETKOJOCTYIIHOM MeCTe, He
TpeOylollleM BXOZa B aIMUHWCTPATHBHBIE KaOWHETHI M CIy)KeOHBIE IOMEIIEHUs
I'BY «Xne63aBog Nel», B X0iIe 34aHus, PACIOIOKEHHOTO IO a/Ipecy: Y. KOCMOHABTA
Turosa I'.C, 1. 13.

1.3. B «flmuk g obpamienuit» npuHMMaroTcs obpameHus pabotHukoB I'BY
«Xne63aBoy Noly, HHBIX QU3HYECKMX U IOPUAMYECKAX JHI (WX 3aKOHHBIX
IpezicTaBUTeNeH ) TMIHOTO XapaKTepa (IPeAIoXeH s, 3asBIeHIU, )KalI00bl), B TOM YHCIIe
0 cTaBHmled U3BeCTHOH HHQOpPMAIME O CIydasX COBEpILICHHS KOPPYIIHOHHEIX
TIpaBOHAPYIIECHUH 1 BOSHUKHOBEHHS KOH(IIMKTA HHTEPECOB (faee — 00palieH ).

2. OcHOBHbIE 32/1a4H

2.1. OcHOBHBIMH 3afauaMH (YHKIMOHMpOBaHHS «Slmuka mmt obparmeHui»
SIBIIFOTCST:

- topmupoBanye 3P(HEKTHBHOrO MexaHH3Ma B3auMOEHCTBHS rpaxaad u IBY
«Xme63aBom Nely;

- NOBBIIIEHWE KadecTBa M JOCTYIHOCTH YCIyT, okasbiBaeMbIx ['BY «Xne63aBon
Noly;

- ofecIeueHHe OIEPATHBHOTO IMpHEMa, ydéTa M PacCMOTPEHHs NHCBMEHHBIX
obpamennit pabotaukos ['BY «Xne63aBog Nel» 1 HHEIX QU3NUECKUX W IOPHATIECKUX
man  (MX 3aKOHHBIX IIPe[CTaBHTENedl), COAEpXKAIllMX BOIPOCH KOPPYNIIHOHHON
HAIPaBIEeHHOCTH, B TOM YHCJIE BO3HUKHOBEHUS KOHGIIMKTa HHTEPECOB;

- 00paboTka, HampaBieHHe OOpalleHHd JUII pacCMOTPEHHS U IPUHATHE
COOTBETICTBYIOIIMX  Mep, YCTAHOBIEHHBIX JEHCTBYIOINMM  3aKOHOZATeIbCTBOM
Poccuiickoit @enepanny, B TOM YHCIE HampaBleHHe B TOCYIapCTBEHHBIE OPraHEI
Haz30pa, B KOMIIETEHIIHIO KOTOPBIX BXOAUT PellleHUe JaHHOTO BOIIPOCa;

- OIlepaTHBHOE pearnpoBaHMe Ha obpallieHre, IOCTyNUBIIee OT paboTHHKOB I'BY
«Xne63aBox Nel», W WHBIX (QHU3HUECKUX M FOPUAWYECKUX JHL (MX 3aKOHHBIX
IpeAcTaBUTeNel), aHaTH3 OOpalleHnH, HX 0600IIeHne ¢ Hebl0 YCTPaHeH)s IPUYIUH K
YCITOBU BOSHUKHOBEHHMS KOPPYIILIHOHHEIX [IPAaBOHAPYIICHHIA.
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3. TpeGoBaHUA K NHCHMEHHOMY o0 paumeHnI0

3.1. OGpaLueH#ne MPeACTaBAeTCs B [THCbMEHHOIL IPOU3BONBHOH GopMe.

3.2. OGpateHus MoryT GbITh KAK MOATMMCAHHBIMY, C yKa3aHHeM BCEX KOHTaKTHBIX
Jl@HnRIX JIMLa, HapaBuBLIero 00paleHue (nanee — 3asIBUTEND ), TAK 1 aHOHUMHbBIMH.

3.2.1. B ciyuae, ecii B oOpalleHU He yKasaHa (haMUITHA 3aABUTES, €10 MOYTOBbIH
WM STEKTPOHHBIN ajpec, OTBET Ha obpallenve He AaeTcd. [TopsA/IOK paccMOTPEHUS
HETIOMHCANHBIX (AHOHMMHBIX) 00pAIICHIH OCYECTRIAETCS B COOTBETCTBUHI CO crarhéit
11 denepanbaoro 3akona ot 02 mas 2006 rojia Ne 59-®3 «O nopsiaKe paccMOTPEHHs
o6pamenuii rpakaan Poccutickoit deneparuuy.

3.2.2. 3asBUTENIO, KOTOPhIH KelaeT TOIydHuTh TCHLMEHHBIA OTBET Ha CBOE
obpaienne, HeOGXOIUMO yKa3aTh CBOK (QamuIMIO, MM, OTHeCTBO, MOYTOBbIA HITH
7eKTPOHHBIH af[pec, 10 KOTOPOMY JOUKEH ObITh HANPaBIeH OTBET 160 yBeLOMIEHHUE O
nepeanpecalii 0OpallcHus.

33. B ciyuae ofpamenus Mo (akram KOpPYTMUHOHIIOH HanpaBlIeHHOCTH,
3asBUTENIEM yKa3bIBAIOTCS:

. Bce W3BeCTHble CBeJEHHs O JHIle, COBEPLIMBIIEM  KOPPYMHHOHHOE
TpaBoHapyLIeHHe (GaMuITHs, UMs, OTHECTBO, JOIDKHOCTD H 1l

- OMUCAHUE OBCTOSTENBCTE, COBEPLICHHS KOPPYIILHOHHBIX NPABOHAPY IEHHH HIlH O
craBliell  M3BeCTHOI uHMOpPMAUMM O CIydasx COBEPUICHHA KOPPYNUMOHHbBIX
npaBoHapyeHuil (1ata, MecTo, Bpems, opma o6patienus, Apyrie ycuoBus);

- HOZpOGHBIE CBEICHHS O KOPPYILIHOHHOM MPABOHAPY IICHHH;

- BCe M3BECTHBIE CBEICHMUS O GM3MUECKOM (IOPHIMUECKOM) JTHIIE, CKIOHSIOWEM K
KOPPYIILHOHHOMY NpaBOHApyUIeHNio (QaMund, UMA, OTHECTBO, MECTO JKUTETbCTBA,
MecTo pabGoThl, HAUMEHOBaHH)E IOPUANICCKOTO NNNA, HHEIE CBeJICHMA), @ TAaKXKe O JIMLAX,
SBJISABLIMXCS 110CPEAHAKAMHU TIPH 0OpallleHHH;

- cBeTeHUs 00 OTHOIIEHHUAX, B KOTOPbIX PabOTHHUK COCTONUT € 00paTHBIINMCS K HEMY
WL, CKIOHSOMEMY K KOPPYTILIHOHHOMY TPaBOHAPY LICHHMIO;

- napopManust 0 criocobe (B3sTKa, NOAKY, yTpo3a, 06MaH, HHbIe CIOCcO0BI ), a TAKXKE
un(opMalus 06 OTKase MIM COIJIACMM TIPMHATH IPE/UIOKEHHE JTHLA, O COBEPIICHIH
KOPPYTLIKOHHOIO [PaBOHAPY LLIEHH;

- cBefelMs o0 OYEBHMIINAX MPOU3OLISAIIEr0 M O HATMYUHM HHBIX MATCpPHATIOB,
MOATBEPXK/IAIOLIMX (aKT COBEPLIEHHS KOPPYILHOHHOIO NPaBOHAPY CHUA.

4. Topsaok opranu3anuu padoTs «$lmuka 1is oOpaleHui»

4.1. Jloctyn k «Slwuky Ans obpauieHui» OCyUIECTBISIeTCs B paGodee Bpems
cornacHo IlpaBuiaM BHYTPEHHErO TPYJOBOTO pacnopsika I'BY «Xne63aBom Nel».

4.2. BpleMKa MUCbMEHHBIX 0Opallenuil oCyIIecTBIIETCS 10 MCPE MOCTYIICHHS
obpallleHust JIMLOM, OTBETCTBEHHBIM 32 NPOQUIAKTUKY KOPPYMLMOHHBIX M HHbBIX
npasonapyienuii 8 ['BY «Xneb3ason Nely (B crmydae ero OTCYTCTBUSI MO NPUYHHE
OTMycKa, KOMAHIMPOBKM, OoOnesHM H  T.M., MpeAceaTeleM Komucenn  no
npenynpexaeHuio koppymwn B I'BY «Xne63ason Nel» (manmee — Kommccus)) B
npucyTcTBHH cexpetaps Komuccenn.

43. Opud sk3eMIp knodedl oT «Sluka ans obpalueHui» XpaHuTes y 14ua,

OTBETCTBEHHOTO 33 NPO(QHIAKTUKY KOPPYNUHMOHHBEIX W HWHBIX npaBoHapy IIeHUH,
3anacHoOM 3K3eMIUISP KITFOYa HAXOAUTCA y TIpeficenaTernts Kommuccumn.
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44, B nendx HCKIHOYEHH HecaHKIIHOHUPOBAHHOTO jocryna K [OCTYMHUBIINM
O6paHl€Hl/lﬂM, a TaKKe HX yHW{TO)KeHI/ISL focyie Kaxmoro BCKpPBITHA «smuk s

obpaltieHuiDy ornevaTbiBacTCA C ormetkoil B JKypHane yuéra BCKDBITHS «lmpka 17
obpautenuii 10 Qakram KOppYTIHOHHOH THampaBieHHOCTHY (mpunokenne Ne 1 K
nactosieMy ITonoKeHuO).

5. Perncrpauns, y4éT 0 Xpanenne odpauiennii

5.1. Tlocie BbIEMKH Bce MHCbMEHHblE OOpalleHusi MouIexar obs3aTesbHON
perucTpauyi HE Mo3JHee CICAYIWEro AHA 3a JTHEM BBIEMKHU B Kuure perucrpanyiu
obpaleHus TpaxaaH (manee — Kumra), koropas [T0JDKHa ObLITH MPOHYMEpOBaHa,
NpOLIHYPOBAHA U cKperUiena nedarsio [BY «Xnebd3ason Nely.

5.2. YueT W perucTpauus [OCTYMHUBIIMX OOpalIEHHi OCYIIECTBISAETCS JMLOM,
OTBETCTBEHHLIM 33 NPOQUIAKTHKY KOPPYILUHOHHBIX H HHBIX TIpaBOHAPYLICHHN
TTOCPEACTBOM BHECEHHS 3amicH B Kuury.

5.3. Tlocne perucTpaiiuu, obpallieHus HanpasiAlTCs npeaceaareio Komuceuu 1
paccMOTpeHUs U IPUHATHS PelLeHns Ha BHeouepeaHoM 3acesanun Komuccnu.

5.4. B ciydae ecyii TeKCT o0palleHus He TTOATAETCs POYTEHHIO, COCTABIACTCS aKT
0 HEeBO3MOKHOCTH TIpOUTeHH s TekcTa (npusoxkerue Ne 2 x nacrosiemy ITonoxennto), a
oGpamen—me HE NOJJIC)KUT HaIpaBJICHUIO Ha paCCMOTpEHI/Ie ¥ OTBET Ha HEro He JacTcs.
3asBuTeno 06 3TOM coobmiaeTcs, ecid ero (aMunus U TOYTOBBIA anpec MOAATCs
npouTernio. PemieHue O CIMCAHWM TaHHOTO OOpallleHus M COOGLICHHH 3asBUTENO
[IPMHUMAIOTCS M IOJIITHChIBAIOTCS Tpescenarenem Komuceuu.

5.5. Ilpm momy4eHMM MHCbMEHHOro oOpalleHus, B KOTOPOM COJepKarcs
HELEeH3ypHBIE, 0CKOPOUTEIbHBIE BBIPAKEHHS], yTPO3bI JKH3HH, 310POBBIO NI HMYIICCTBY
paGoTHHKA (JOKHOCTHOrO JTHIA), a Takxke wieHoB ero cempn Komucens srpase
ocTaBuTh oOpalleHue Ge3 OTBeTa MO CYyIIECTBY MOCTABIEHHBIX B HEM BONPOCOB H
COOOIIUTh JHMIY, HANpaBUBIIEMY OOpAlleHHe, O HeIOIYCTHMOCTH 310YNOTpeOIeHuns
npasoM. PeiieHMe o CrucaHWM NaHNOro OODALICHHA M HaNpaBleHuu coobmeHns
3asiBUTEJIIO o HEJ0Iy CTUMOCTH 3H0yn0Tpe6neH1451 mpaBoM IlpHHHMaeTCﬂ u
noxnucsiBaercs npescenarenem Komuecuu.

5.6. B ciyyae mocTyruieHHst 0OpalieHui, pacCMOTPEHHE KOTOPOTO HE OTHOCHTCS
komneternuu Komuccnn w/wmu I'BY  «Xue63asox Nel», oHO HampaBisieTcs
COOTBETCTBYIOLIMI OpraH MWK COOTBETCTBYIONIEMY JIOJDKHOCTHOMY  JIMLLY,
KOMIIETEHLIMIO KOTOPOrO BXOJAMT pellleHHe TOCTAaBICHHBIX B OOpallleHUH BOIPOCOB,
yBEIOMIICHHEM 3asBHTEIS O TIepeapecaliny ero oopareHus.

5.6.1. Ecim B oOpauieHus cojepxarbcsi CBEAEHHA O TMOATOTABIMBAEMOM,
cOBepIllaeMOM MJIM COBEPLIEHHOM [IPOTHBOINPABHOM JAESHUH, a TaKkKe O JIMLE, €ro
TTOJITOTABIMBAIOLICM, COBCPIIAIONIEM WM COBEPIUMBIIEM, OOpalleHne TOANEKNUT

HE3aMEINTEIIbHOMY HaIlPaBJICHHIO B MIPABOOXPAHUTEJIbHBIC OPraHbl B COOTBETCTBUHU C
X KOMIIeTeHIIHeH.

o w ®w A

5.7. loctynuBiire oOpaieHns XpaHITes Tk JIET cOo OHs peructpauuu B Kuure.
ITo ucrevenun YCTAHOBJICEHHOTO CPOKa XpaHCHUA oGpameHnﬂ, a TaK)Xe BC€ NOKYMEHTEI,
CBsI3aHHBIE C UX PACCMOTPEHUEM U pa3pelIeHUeM, 1104JIeXKaT YHHUYTOXEHHUIO.

5.8. ExxekBapTanbHO, 10 5 uMcia Mecsla, CIeyrollero 3a OT4eTHbIM KBapTaJloM,
JULO, OTBCTCTBEHHOE 33 MPO(UIAKTHKY KOPPYILHOHHBIX W MHBIX TTPaBOHAPYILICHUH B
I'BY «Xne63asox Nel» roToBUT cripaBKy A1 KoMuccny 0 MOCTYNUBIIMX MHCBMEHIBIX

obpateHusIX MocpeacTBOM «SiuKa Juist oOpaumeHuiy.
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6. [Mopsi ok paccMoTpeHnst obdpauleHuii rpakIaH, MOArOTOBKA OTBETOB

6.1. Bee obpamenns mo (akraM KOpPYIIHOHHOH HAMpaBIeHHOCTH TOMeKAT

06si3aTelIbHOMY PACCMOTPEHHIO Komuccueid. :

6.2. Tlopsajnok paccMOTPEHHUS ofpaiiennif ¥ TPUHATHS [0 HMM  peUiCHUH
OCYIIECTBIAETCS. B COOTBETCTBUM C [0N0XKeHueM O KOMHCCHH MO YPerylTHpOBAHUIO
kondukta untepecos B IBY «Xne63apon Nel».

6.2.1. Komuccust obecrieunsaer 0ObeKTHBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE
paccMoTpeHMe 06palleH s, B CllyYae HeoOX0aMMOoCTH (1K MOKEJIaHUs1) — U C y4acTHUEM
3asBUTECIIA.

6.2.2. Komuccusi 3anparmmBaeT HeoOXOJMMbIE Ul PAcCMOTpeHUs 0OpaleHus
JIOKYMEHTBI 1 MaTePHaJIbI.

6.2.3. Komuccus IPUHAMAET MePbl, HaNPaBJIeHHbIC HA BOCCTAHOBICHUE UITH 3aLLUTY
ITapyIIeHHBIX TIPaB M 3aKONHBIX HHTEPECOB IPaXaHUHa,

6.2.4. Komuccus JaeT TNHChMEHHblE OTBETbl IO CYIIECTBY MOCTaBJIEHHBIX B
o06palleHuy BOTIPOCOB.

6.2.5. Kommccus yBeqowIseT 3asBMTENs O HampaBNeHWH ero oOpalleHus Ha
paccMoTpeHue B APYToif Oprad Wil APYTHE NPEANPUSTHS M OPraHU3alUH B COOTBETCTBHN
¢ UX KOMIETeHIHeH.

6.3. OtBeTsl Ha obpamieHus rotossrcs Ha Gnanke I'BY «Xne6zapon Nel» sa
noamicwio aupektopa I'BY «Xned3asoa Nel».

6.4. OTBeTHl JODKHBI COJEPXKaTh KOHKPETHYIO M 4€TKYIO WH(OPMALMIO MO BCEM
BOMPOCAM, TIOCTABEHHbIM B oOpamenny. Eciiu 3asButenio 1aH OTBET B yCTHOI dopwme,
TO B MaTepuasax, MPUIOKEHHBIX K 00PAIeHHIO, T0JKHO OBITB 3TO yKa3aHo. Eciu facres
NPOMEKYTOUHBIH ~ OTBET, TO  YKa3bIBAaeTCs CPOK  OKOHYATENBHOTO  PCHICHUA
MOCTABJIEHHOI'® BOIPOCA.

6.5. OTBeThl, MOATOTOBIEHHbIE Ha OCHOBAaHUM MPABOBbIX JOKYMEHTOB, JOJIKHBI
comepKaTh PCKBU3UTHI 3THX JOKYMCHTOB C yKa3aHUECM JaThl U HAUMCHOBaHHS.

6.6. Ha xaxx10oM 0oOpalleHHH Mocie OKOHYATeTbHOTO PELeHHs W ero MCTIOTHEHUS
JOJDKHA ObITb OTMeTKa 00 HCIONHEHMH, JaTa M JM4YHas MOJANMCh Mpejceaares
Komuccuu, NpUHSBIIETo 3TO PeIleHHe.

7. OTBeTCTBEHHOCThb

7.1. Jlumo, oTBeTCTBeHHOE 3a MNPO(UIAKTHUKY KOPPYNIMOHHBIX M  MHbBIX
npaBoHapyueHuit B I'BY «Xne63aBox Nel» u unenst Komuceuu, pabotarouiue c¢
urbopMmanyeit, nonyyeHHOW mocpeAcTBOM «SlmMKa aI1  oOpameHui» HecyT
MepCOHANLHYIO OTBETCTBEHHOCTH 3a COOMONeHHe KOH(UISHIIMANTFHOCTH MOTyYCHHBIX
CBeIeHHUI.

7.2. 3a HapymeHHe TpeGoBaHMI HacToswero IlonokeHMs nHIA, yKa3aHHbIE B

myHKTe 7.1  HecyT  OTBETCTBEHHOCTb B  COOTBETCTBHHM €  JCHCTBYIOIMM
3aKoHo/laTenbcTBOM Poccuiickoit Menepannun

8. 3aKII0UHTENbHBIC TOJI0KCHHUSI
8.1. Bce M3MeHEHMs W JIONOJHEHHMS K HACTOSIIEMY [TONOXKEHHIO yTBEPKAAIOTCS
nupextopoM I'BY «Xne63aBog Nol».
8.2. Hacrosee [TonoxxeHue MoieXUT MPUMEHEHUIO B YaCTH, He MPOTUBOpeyaLleil
3aKOH0)IaTeJ'[LCTBy P® u uaeM HOpMaTHBHO-HpaBOBBIM aKTaM, a TaKXe YCTaBy YEV
«Xne63aBoa Nol».
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TMpunoetne Ne | k [Tonokeruio o pabote

«$TmwKa 119 00parleHnH Tpakiat o
(haxtam KOppPYTLHOHHON HAMPaBICHHOCTH

s [BY «Xne63aBox Nel»

Havat:"__" 240

OkoHuen: "__" 20T

Ha" "' nuctax

JKYPHAJL
yuéTa BekpbITHS «Slumka s obpatie i
o Qaktam KOppyMIHOHHOH HAPaBIIEHHOCTH
N Oata Bpemsa Konuyectso | Moanuce nuu, damunua, HULMANbI Bpema T
n/n | BCKPLITUA | BCKPbITUA | 06paLLeHui | NPUCYTCTBYIOLWX | MPUCYTCTBYIOLMX NPU oneuatbiBaHUA
NPy BCKPbITUN BCKPbITUN

1 2 3 4 5 6 7
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[punoenue Ne 2 & TlonoiketHo 0 padote
«STimpka 119 o0paniieHnH rpak/iaH o

daKram KOppYTLUHOHHOH HanpaBJIeHHOCTH
s TBY «Xne63aBox Nel»

AKT
0 HEBO3MOKHOCTH MIPOYTEHUA TEKCTA OﬁanISHI/IH

1. baiikoHyp « » i

AKT cocTapiieH wieHamu Komucenn:

(010, IOMKHOCTH)

(®MO, HOMXHOCTL)

(OO, OOIXHOCTE)

(0MO, OOJIXHOCTB)
o ¢akTy MoCTyITeHus B «SImWK s opameHuity MHCBMCHHOTO OOPAITCHIS, COAEPAKALIEro -
TEKCT. He MOAAOLICHCS TPOUTEHHIO 110 [pAYMHE (Hepa3bopuMBLIA MOYEPK. Pa3sMBbITBIH, 1170X0
YUTAEMBIA TEKCT U T.1.).

JlaTa MOCTYTINEHHs OOPAICHUA «__ » 20 - m

AKT cocTaBnieH B | ak3eMIuisgpe « _ » 20 mw = MHH.

TIpeacenarens Komuccuu

(rmoamnmuce ) (MHMUMATE M baMIATIA)
Cekperaps Komucenn gz
(mognuce ) (MHuUMans 1 paMuIms)
Ynennt Komucenn
(nommucek ) (vHyuvansl 1 damuud)

(nHuuMans M damams)

(vHMUMane ¥ amumna)




